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Introduction

This policy sets out how we plan, teach and assess the curriculum at Bourton-on-the-Water School. We recognise that in order for pupils to attain high standards of learning, we as teachers need to be clear about the teaching and assessment methods we use in class. We recognise that no one style of teaching is the best and that, for the broad range of subjects taught, a variety of methods are needed. Also, we understand that a range of assessment tools are needed for us to ensure that all pupils achieve their full potential. 

What We Teach and When

1. National Curriculum 

2. Timetables

Teachers are responsible for their own class timetable. From September 2005 Teachers may run flexible weekly timetables depending on a subject focus. To this end a record of time spent on each subject should be recorded on the medium term plans, so that a broad and balanced curriculum is ensured.

How We Plan


Long Term

Our long term planning is the National Curriculum as set out in the handbooks of 1999. As a staff we are committed to meeting the programmes of study contained within those handbooks, whilst ensuring a broad and balanced curriculum for all pupils. A grid of topics to be covered, is to be found at the end of this document. 

A simple coverage chart highlighting areas of focus for each subject is sent to parents at the start of each term to inform them of the general areas to be covered.


Medium Term 

· Maths / English 
Teachers make use of the Primary Strategy Objectives as relevant to their year groups. Where year groups are mixed in a class it is the objectives for the older pupils that take precedent as this raises expectation. However differentiation is required to ensure full coverage of the strategy.  These medium term plans inform Class teachers short term planning.

· Other Subjects

Objectives and activities are identified on the planning grids for upto 6 weeks of a term.  Formal assessment opportunities are also recorded on the medium term plan recording documents. Copies of the medium term plans are available to Subject Leaders.

Short Term

Teachers record their short-term plans on the weekly proforma over a two week period. Objectives, activities and differentiation must all recorded in these plans. Also identified is the role of the teaching assistant in the lesson. Teachers make notes on these documents, following lessons, to inform their planning for the next session. Input from the teaching assistant is also noted. These short-term plans are made available to the Headteacher and SMT member responsible for planning and are audited regularly for SSE monitoring purposes.

How We Teach

In Literacy and Numeracy, teaching follows the multi-phased lesson model as set out in the strategies. In other subjects similar models are used which involve teacher exposition, questioning, explanation, pupil activity and lesson closure. Teachers should use questioning to encourage pupils to explain, analyse their learning and move forward. Closed questions should be used only to recap or to put pace into a session.
In all cases it is considered essential to inform the pupils of each lesson’s objectives. (WALT statements)
Teachers use their professional judgement when deciding on teaching methods, questioning focus, pupil groupings and recording media. Some discussion (peer to peer, adult to pupil, peer to class) should take place in the majority of lessons.
Teachers endeavour to ensure that in every lesson pupils are given the opportunity to move forward with their learning. To this end, high expectations of pupil participation is required. When explaining an activity to pupils, teachers should inform pupils of success criteria related to the lesson objective against which they will be assessed. The teacher’s expectations of an activity should be informed to pupils (WILF statements)

Pupil activities should be differentiated to include all pupils in the learning continuum. 

Over the course of a week activities should be set to ensure visual, auditory and kinaesthetic learning can take place. 

How We Assess

· Informal Assessment and Marking

Using observation, questioning and marking teachers informally assess pupils on a daily basis. Such informal assessments are used to develop future lesson content. Teachers record lesson observations on their short term planning documents in note form or as a mental note.
Thorough marking identifies pupil attainment against the lesson objective, level descriptor or against the pupil’s own individual pupil target (IPT). Work is marked in ink. Regularly comments are used to tell the pupil how he or she has done and what has to be done to develop further. However the use of simple ticking and symbols maybe appropriate in other circumstances. Teachers should find a balance between marking statements and ‘ticking’. In Key Stage 1 marking may include some conversation with the pupil. 
· Formal Assessment

Medium Term planning documents identify areas for assessment via a ‘most children will be able to’ statement. These relate to the level descriptors in the National Curriculum. Formal Assessment may involve a written or oral test and the results are recorded using a formal recording sheet and kept in the CLASS PROFILE.  Children who do not meet the assessment criteria should be identified by name on the record.
In Literacy, a piece of writing is assessed thoroughly (levelled or assessed against specific level descriptors) every 10 weeks. This work should be kept in the ‘yellow’ writing assessment book.

In Maths the CLEO assessment cards are used to formally assess pupil progress. This should be carried out at the end of a unit/topic

· Targetted Assessment

In the Autumn Term, pupils are assessed in Reading, Story Writing, Mental Arithmetic and Spelling. The results are recorded in the CLASS PROFILE and used to set INDIVIDUAL PUPIL TARGETS(IPT). Three IPT’s are set with the pupils. Parents are informed of them and they are discussed at parent consultation evenings. These are reviewed regularly and new IPTs set. Pupils should have a record of their IPT, should be able to tell a third party what they are and be given some time each week to practice them. 

Teaching Assistants (TA) are responsible with the SENCO of regularly assessing pupils with IEP’s to assess progress being made and these results are discussed at a TA/SENCO review meeting each term. 

· SATs

Year 6 and Year 2 pupils sit the end of Key Stage SAT’s. Years 3, 4 and 5 sit the Optional SAT’s. Reception pupils sit the PIPS tests. Year 1 pupils do not sit a specific test but may make use of previous KS1 papers to get a level for use in the data tracking system. 
· Tracking

At the end of the Summer Term, pupils are tested using optional and statutory SAT’s and their levels attained and an average points score recorded. Staff have a copy of this tracking in the CLASS PROFILES. This data is used to identify weaker and more able pupils and to identify areas of concern. They are also a tool for demonstrating pupil progress. Pupils identified as possible under achievers should be noted by class Teachers. Children working below this under-achievement level should be considered for wave 3 support and/or placed on the SEN register. Pupils should it the same test in February to ascertain progress and to identify pupils cauing concern.
· In Short

Writing – 3x a year and recorded in yellow book

Maths – use of CLEO assessment card at end of topic / unit – kept in exercise books / folders

Other Subjects – every half term- the expected outcome identified in medium term planning formally assessed and recorded on the school assessment sheet. (at least 3 per year per subject)
Using our Assessments

· To inform planning

Class teachers will use their formal and informal assessments to ascertain whether coverage of a topic has been thorough enough, i.e. that most pupils have met set targets. It identifies areas for consolidation and is useful when reporting to parents. The views of Teaching Assistants should also be sought.

· To monitor 

Subject Leaders will use the formal and statutory assessments as a means to monitor the school’s performance in their particular subject with regards to emerging patterns and school improvement targets. Records of this monitoring will be found in the School Self Evaluation file.

· To improve standards

The Headteacher / SMT will use pupil performance in SAT’s, PIP’s and any Formal assessments to set targets for school improvement and to benchmark progress towards existing targets. Any formal reports made will be reflected in the School’s Self Evaluation Form (SEF) and discussed by Governors.
· To inform Parents

Teachers will use all forms of assessment to write an annual report to parents, as to their child’s progress in the National Curriculum as set out in DFEE circular 1/97.

The report should set out what has been covered, attained in each subject and areas for improvement will be identified. Furthermore IPT’s should form the basis of discussion at consultation evenings. 
How We Learn

Pupils learn through discussion, questioning, answering, written practice, conferencing, researching, teacher exposition and home study. We aim to provide for all these methods of learning. Teachers use their professional judgement when deciding on which method is appropriate for any lesson. 
Recent developments on kinaesthetic, visual and auditory learners has identified the need for activities to be set that will meet each of these learning methods. This may mean less evidence of formal recording so teachers should make use of video, digital cameras, auditory tape and class recording books as a means of evidencing such activities.

In order to accommodate and ‘stretch’ the more able pupils we endeavour to provide opportunities in History, Geography, Science and Mathematics for pupils to use problem solving, investigation and enquiry skills. To this end ‘enquiry grids’ will be created for these subjects, which identifies key skills for each class. By providing such opportunities to ‘learn for oneself’ and apply knowledge, we are preparing the pupils for life in Key Stage 3 and beyond.

Homework

	Reception
	Jolly Phonics (Sight Words and Reading come later in year)

	Year 1
	Weekly Spellings/Reading

Occasional extra homework activity

	Year 2
	Weekly Spellings/Reading

Weekly maths homework (20 minutes)

	Years 3 and 4
	Weekly Spellings/Reading

Multiplication Tables 

Weekly homework - alternately maths and English, or homework linked to topic (30 minutes)

	Years 5 and 6
	Weekly Spellings/Reading

Multiplication Tables

2 ‘homeworks’ per week – English and Maths or homework linked to topic – 30 minutes per homework


Regular (if not daily) practice of spelling and reading is very important and parents’ help with this is much appreciated. Parents and teachers should use the reading log as a point of contact with the school for reading (or anything else). The multiplication tables the children need to practise will vary from child to child and year to year. As a guideline, children in Years 3 and 4 need to know their 2s, 3s, 5s and 10s, moving on to their 4s and 9s (and beyond if the child is able to). Children in Y5 and 6 should know all their tables (though this will vary according to the ability of the child). 
Review 

This policy will be reviewed annually and was originally ratified in Autumn 2005 
